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1. nACIIOPT nPMMEPHOM nPOrPAMMbl ymebhoh

1.1. Oo.iacrb npuMeneHUH nporpaMMbi
npMMepHaa nporpaMMa yneSHOM ancuHnjiHHbi sejihctch nacTbio 

npHMepHOH ochobhoh npo(J)eccHOHajibHOH oSpaaoBarejibHOM nporpaMMbi b 
cootbctctbmh c OFOC no cneunajibHocTH 19.02.10 «TexHOJiornfl npo^yKiann 
oOmecTBCHHoro nnTaHHs» b hbcth ocBoennH ochobhopo Bnaa npo(j)eccHOHajibHOH 
ae^TCJIbHOCTH.

PaOonaH nporpaMMa yneGnoH ^HcnnnjiHHbi mojkct 6bixb ncnojibsoBana b 
paMKax cneunajibnocTH COO 19.02.3 0TexHOJiorna npo^yKann oOmecTBenHoro 
nnxann^.

1.2. Mecxo AHCimnjiHHbi b crpyKrype ochobhoh npo<|)eccHOHajibHOH
oOmenpocfjeccHOHajibHaao6pa30BaTejibHoii nporpaMMbi:

BxoA^ujaa b npocjieccHOHajibHbiH uhkji OFIOn no cneunajibnocxH 19.02.10 
«TexHOJTorH5i npoayKUHH oOmecxBeHHoro nnxamnD)

ancuHniTHHa,

b nacxH ocBoenna
ocnoBHoro BH^a npo^eccHonajibHOH zieHxejibHocxH.

1.3. Ilejin h 3aziaHH ancmin.THHbi - TpeOoBaHun k pesyjibxaTaM ocBoennsi 
ancunn.THHbi:

B pesyjibxaxe ocBoennH yHeGnoH ^ncnnnjiHHbi cxy/ionx ^on^cen:

yMCTb:
• ncnojibsoBaxb xexHOJiornu c6opa, paaMemennH, xpanenH^, HaKonjienHH, 

npeoOpaaoBaHHJi n nepe^ann ^annbix b npo^eccnonajibHO 
opHenxnpoBaHHbix MHtJjopMannoHHbix cncxeMax;

• ncnojib30Baxb b npo^eccnoHajibHOH aeaxejibHOCxn paajiHHHbie bh^bi 
nporpaMMHoro oGecnenenHa, b x.n. cneunajibnoro;

• npHMenaxb KOMnbioxepHbie n xejieKOMMyHHKannoHHbie cpe^cxsa;

3Haxb:
• ocnoBHbie nonaxHa aBXOMaxnanpoBaHHOH o6pa6oxKH HH(J)opMauHH;
• o6mnn cocxaB h cxpyxxypy nepconajibHbix KOMnbioxepoB h

BbIHHCJIHXeJTbHbIX CHCXCM;
• GasoBbie cncxeMHbie nporpaMMHbie npo^yxxbi h nanexhi npHKJia^Hbix 

nporpaMM b oGjiacxn npotjjeccHonajibHOH ^eaxejibnocxH;

• cocxaB, (JjyHKUHH H B03M0XCH0CXM HCnOJIb30BaHH» HH^OpMaUHOHHblX H
xejieKOMMyHHKanHOHHbix xexHOJiornn b npo(j)eccHOHajTbHOH fleaxejibHocxn; 
Mexo^bi n cpe^cxBa c6opa, o6pa6oxKH, xpanenna, nepe^ann n HaKonjicnna 
HH^opMaunn;
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• ocHOBHbie Merozibi h npneMbi oGecneneHHfl HH^opMaunoHHOH 
SeaonacHOCTH;
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2. CTPYKTYPA H IIPMMEPHOE CO^EP^ICAHHE YMEEHOH
.HMCUMnJIMHbl

2.1. 06i>eM yneGHOH ^iicuHnjiHHbi h enabi yHe6Hofi paGorbi

Od'beM nacoeBiia yMeGnoH pa6orbi

68MaKcmviajibHag yneSHafl Harpy3Ka (ecero)
46Q6fl3aTejibHaH ay^HropHaa yHe6Haa Harpysna (ecero)

B TOM HHCJie:
2TeopeTHHecKne saumm

44npaKTHMeCKHe 3aH5ITH^_______________________
KOHxpojibHbie pa6oTbi________________________
Kypcosa^ pa6oTa (npoeKT) {earn npedycMompeno)

CaMOCTOHTejibHaH paSora oSynaiomerocfi (scero) 22
B TOM HHCJie:

22BHeay^HTopHQH caMOCTOHTejibHOH pa6oTbi
HroroBafl arrecTaiiHa b (jjopMe - sanex
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1Paaaeji 1.
MH(j)OpMaUHOHHbie TeXHOJIOrHH B yCJIOBHHX COBpeMeHHOrO pa3BHTHSI 3K0H0MHKH

4

Codepotcanue ynednozo Mamepucuia:
npe^MCT, ucjih h aaziaHH yneSHOH aHcunnjiHHbi, Me>Knpe,aMeTHbie cbjish 
HH(J)opMauHOHHbie xexHOJiorHH: noHaxHe, BHanenHe; 3xanw h nepcneKXHBbi paaBHXH^

Teiwa 1.1. 
KoHuenuHa 
HH^OpMaUHOHHblX 
xexHOJiorHH (HT)

2

CoMOcmosimejibHCUi padoma odynatoutuxcR:
ncxuroxoBKa cooSiueHHH no xeMe «PlH(})opMauHOHHoe MOilejiHpOBaHHe xax mcxozi 
no3HaHH^».
Ho^roxoBKa coo6meHHfl no xeMe «OcHOBHbie mcxoah h cpe^cxsa KOMnbioxepHbix 
xexHOJiornH».

2

Pa3aeji 2.
XexHHMecKHe cpeacxBa aBT0MarH3Hp0BaHHbix CHCxervi

16

CojicpyKanue yneOnoao Mamepucuia:
ycxponcxBa BBO^a-BbiBO/ia HH(})opMauHH (npnnxepbi, CKanepbi, 3ByKOBbie ycxponcxea, 
MozieMbi): HaanaHeHne, xnnbi, npHnunnu h ocoSchhocxh hx paGoxbi 
ripoKmunecKue sanmnuR:
VcxanoBKa ycxponoxB h ApansepoB 

Tewa 2.1.
TeXHHHCCKHe
cpe^cxBa HT

CoMOcmoRmejibHaR padoma odynaioufiacR:
Cexb: noH5ixHe, HasHanenHe, BH^bi. Cos^anne MyjibXHMeflHHHon npesenxannH 
MyjibXHMejiHHHaa cpe^a n ocoGchhocxh paGoxbi c nen. Cos^aHne MyjibXHMejiHHHOH

4

Pa3aeji 3.
IlporpaMMHoe oGecneHenne npo(|)eccHOHajibHOH aeaxe.ibHOCTH

14
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Codepjfcanue ynednoeo Mamepuajia:
OpraHHsauHfl (jmfijioBoii cTpyKxypbi onepauHOHHtix chctcm h oSojioHeK; opraHHaaima 
4>aHJi0B0H cxpyKrypbi onepauHOHHOH chcxcmh, nporpaMMHoe oSecnenenHe ajth 
KOHKpexHoro BH/ia npo(j)eccHOHajibHOH /leHxejibHoexH.
UpoKmuHecKue saHnmuR:
HacxpOHKa OC Windows

Teiwa 3.1.
nporpaMMHbie 
cpejicxBa HT

2

CaMOcmoRmejibHan pa6oma odyHafOtpuxcR:
npHKjiaziHoe nporpaMMHoe o6ecneMeHHe: (noH^xwe, HaanaHCHHe, o6mafl xapaKxepncxHKa, 
BHzibi (xeKCxoBbiH pexiaKxop, ojieKxpoHHaa xa6jiHua, 6a3a jjanHbix, npo(j)eccHOHajibHbie 
naKexbi nporpaMM). Co3j3aHHe MyjibXHMeziHHHOH npeseHxaunH

2

Pasaeji 4.
OpraHinauHH npotfteccHOHajibHOH jenrejibHOCTH c noMombto cpejcxe MicrosoftOffice

316

CodepoKaHue ynednoao Mamepuajia:
HayHCHHe cpeacxB h ajiropnxMOB co3,aaHHfl xaSjiHU MicrosoftWord.
MsyMCHHe cnoco6oB cosnaHHa cxHiien h rnnepccbuioK. MsyneHHe cnocoGos aBXOMaxH3aunn 
pe^aKXHpoBaHH^ Hcos^aHMe cjiojkhmx xencxoBbix ^OKyweHXOB

Tewa 4.1.
06pa6oxKa 

HH(j)OpMaUHH 

cpeiicxsaMH 

Microsoft Word.

[JpaKmuuecKue saunmun: 
ABxoMaxH3auH5i paGoxbi c ^OKyMeHxaMH 
CocxaBHbie cjio^cnbie jioKyMeHXbi

2
2

CaMoemonme.nbHax padoma odynaiouiuxcx:
Ho^roxoBKa pe(J)epaxa no xewe: «Cpe/acxBa m xexnojiorHH o6pa6oxKH xcrcxoboh
HH^)OpMaU,HH.
«TeKCX0Bbie pe^aKxopbi, xeKcxoBbie npoueccopbi».

2
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Teiwa 4.2. 
06pa6oTKa 
HH(()OpMaUHH 
cpe^cxsaMH 
Microsoft F.xcel

Codepofcauue yuednoso Mamepuana:
PacneTHbie onepauHH, cxaTHCTHHecKHe h MaxeMaxHHecKHe (J)yHKUHH.
Cbhsb jihcxob xaSjiHuw. riocxpoeHHe MaKpocoB. ^onojiHHxejibHbie bo3mo>khocxh EXCEL. 
ABXOMaXH3aUH5I KaJlbKyJIJIUHOHHblX paCHCXOB

[JpciKmuHecKue 'jcwnmm:
Macxep (J)yHKUHH b Excel 
CoaziaHHe oxhcxhocxh b Excel 
(SwHflHCORkTe r Excel

2
2

CaMocmoRmejibHOR paOoma odynafoufwccx:
0(j)opMJieHHe MyjibXHMeflHHHOH npesenxauHH no xewe «Cpe^cxBa h xexnojiorHH o6pa6oxKH 
4hcjioboh HH(J)opManHH. 3jieKxpOHHbie xa6jinnbi»

4

Paaaeji 5.
CKaHHPQBaHHe h pacnoaHoeaHHe xeKcxa.

6

Codepotcauue yuednoao Mamepuana:
HporpaMMa AdobePhotoShop: (^ynKUHonajibHoe HasHaHenne, bosmokhocxh 
FlpoKmunecKue aannmun:
HncxpyMeHXbi AdobePhotoShop

Tewa 5.1.
HporpaMMa Adobe 
Photoshop

2
CoMocmonmejibHasi padoma odynafouiwccn:
ripouenypbi no KoppeKxnpoBKe H3o6pa>KeHHH (KajpHPOBaHHe. HSMeHenne Macmxa6a,

2

Codepjtcanue ynednoao Mamepuana: 
SnaKOMCXBO c nporpaMMon Fine Reader 
flpoKmunecKue saHxmua: 
MHcmpyMenmbi Fine Reader

Tewa 5.2
HporpaMMa
FineReader

2
Paaaeji 6.
HporpaMMa cosjamm iipeteiiTauHn (nporpaMMa PowerPoint)_______________ ________________________

Codepjtcanue ynednoao Mamepuana:
HporpaMMa co3jiaHH5i HporpaMMa coaflamm rpajjHqecKOH npeaenxannH: nonaxHe, HaanaHeHne n bo3mo>khocxh.

6 3

TeMa 6.1.
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rpacjjHHecKOH
npereHxauHH

Mexo^HKa pa6oxbi

rjpaKmunecKue saHxmnn:
Cox^aHHe KOMMepnecKOH npeaenxauHH 
Cnoco6bi 0(j)0pMJieHH5i npeaeHxauHH

2
2

CaMOcmoxmejibnax padoma odynatoiquxcx:
CoaflaHHe MyjibXHMCAHHHOH npeseHxauHH: «Mon cneuHajibHocxt - xexHOJior»

2

2Pas^eii 7. IlaKeTbi npHKJia^Hbix nporpaMM b oo.iacxH npo(|)eccHOHajibHOH /lesiTejibHOCTH 1$

Codepofcanue yneOnoeo Mamepuana;
OopMHposaHHe HH(j)opMauHOHHOH 6a3bi npe^npH^xH^i.
Bboji hcxo^hoh HH(J)opMauHH: cnpaBOHHHKH, HanajibHbie ocxaxKH
Yhcx ^BH^ceHHa xosapOB (npHxo.a, pacxo/i, BHyxpeHHHe nepeMemeHHfl, B03Bpaxbi, cnncaHHJi) 
0(j)opMJieHHe onepauHH npHoGpexenna xosapoB 
O^opMJieHHe onepauHH peajiH3auHH xosapOB
C03^BHHe OXHCXOB

Teiwa 7.1
1C: YnpaBJieHHe
XOprOBJlCH

llpoHmuHecHue saHxmux: 
BbO^ OCHOBHbIX CBe^CHHH
HacxpoHKa napaMexpoB ynexa 
SanoJiHCHHe cnpasoHHHKOB 
Bboa naHajibHbix ocxaKOB 
Ynex nocxynjieHH^ xosapoB 
Ynex peajnmuHH xosapoB

2
2
2
2
2

Paaaeji 8. HHrepHer. OcnoBHbie ycjiyrH cerw 28
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Codepofcanue yuedHoeo Mamepuana:
IIoHCKOBbie cjiy>K6bi HHTepnex. HoHCKOBbie cepsepbi WWW.
Pa6oxa c noHCKOBbiMH cepBepaMH. ^3biK sanpocos noHCKOBoro cepsepa. TexHOJiorH^ noHCKa 
HaanaMeHMe HC, hx bh^m, 4)yHKUHH aaMHHHCxpaxopa CHexeMbi h ee nojibSOBaxejui. 
OcHOBHbie oxjiHHHxejibHbie ocoSchhocxh AHC no cpaBHenmo c HeaBxoMaxH3HpoBaHHbiMH 
HC;
cxpyxxypy AHC n hx pojib b o6pa6oxKe 6a3 zianHbix 
flpaKmuHecKue sanxmiui:
IIoHCKOBbie cuyacSbi Hnxepnex 
HncxpyMeHXbi 6pay3epOB 
CaMocmoRmejibHasi padoma odynaioufiixcx :
CosziaHHe MyjibXHMeawHHOH npe3eHxauHH no xeMe: «HHxepnex.
IIoHCKOBbie H aBXOMaXH3HpOBaHHbie HH(j)OpMaUHOHHbie CHCXeMbI», COCXaBJlCHHC 
KOHcneKxa^aonojiHHxejibHoro MaxepHajia.
FIo^roxoBKa MyjibXHMeaHHHOH npesenxauHH no xewe «HH4)opMannoHHO - noHCKOBbie 
CHCXeMbI».

TeMa 8.1
Hnxepnex.
HH^OpMaUHOHHO-
nOHCKOBbie n
aBX0MaxH3Hp0BanH
bie CHexeMbi
o6pa6oxKH
AaHHbix.

2
2

4

BCEFO ayjHTQPHbix Hacoe 46
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3. yCJIOBHJl PEAJIH3AUMM nPOPPAMIVIbl ^MCUHnJlHHbl
3.1. Tpe6oBaHHfl k MHHHMajibHOMy MarepHajibHO-TexHHHecKOMy o6ecneHeHHio

PeajiH3auH5i nporpaMMbi AHCUHnjiHHbi xpedyex najiHHHa yHe6Horo Ka6HHexa no 
HH(j)OpMaUHOHHbIM XeXHOJlOFHHM.

06opyAOBaHHe yneSHoro Ka6nHexa:

TexHHHecKHe cpe^cxsa oGyneHM^: nepconajibHbie KOMnbioxepbi, npnnxep, CKanep, 
npoeKxop, npoeKxopHbin 3Kpan, kojtohkh.

riepeneiib yHe6Hbix HnyepHer - pecypcoe, aonojiHHTejibHoii JiHTepaxypbi

OcHOBHbie hctohhhkh:

1. Bbo^ h o6pa6oTKa uh^poboh HH(|)opMamiii. Afixopbi: Ocxpoyx An^pen 
Bjia^HMnpoBHH. M3^aHHe: 5-e hsji., cxep. Fozi Bbinycxa: 2018. A^pec — https://e- 
leaming.tspk-mo.ru/

2. IBboa h o6pa6oxKa un(|)poBOH HH^opMaiiHH. IIpaKXHKyM. Afixopbi: OranecsH
BajiepHH OranecoBHH. Msnamie: 5-e H3^., cxep. fo^ BbinycKa: 2018. A^pec — 
https://e-leaming.tspk-mo.ru/

3. HH(|>opMamiOHHbie xexHOJiorHH b iipo(|)eccnonajibHoii aeflxejibHocTH. ABxopw: 
Tuxosa Ojibra MropeBHa. MsitanHe: 2-e H3A. cxep. Vojx BbinycKa: 2018. Ajjpec — 
https://e-leaming.tspk-mo.ru/

4. IIpaKXHKyM no HH^OpMaUHOHHblM TeXHOJIOrHSIM B npO(J)eCCHOHa.TbHOH 
aearejibHOCTH.
Afixopbi: TnxoBa Ojibra Hropesna. Hs^anwe: 2-e H3ii. cxep. Foa BbinycKa: 2018. 
Ajjpec — https://e-leaming.tspk-mo.ru/

5. OcnoBHbie npHHunnbi paooxbi c nporpaMMon «1C: VnpaBjieHHe xoproBJieii 8»
h xoproBbin (JiyHKUHOHaji b lC:KoMnjieKCHaa aBXOMaxH3auHa 2». UeHip 
cepxH^nunpoBaHHoro oSyuenna, 2018. - 299 exp.

HHxepnex-pecypcbi:

6. Mockobckhh KOonepaxHBHbin xexHHKyM http:// mktex.ru
7. 0(j)nuHajibHbiH canx KOMnannH «KoHcyjibxaHX FIjik)c»: www.consultant.ru
8. www.fcior.edu.ru (OeitepajibHbin uenxp HH(j)opMannoHHo-o6pa30BaxejibHbix 

pecypcoB — OlfHOP).
9. www.school-collection.edu.ru (E^nnaa KonneKuna nn^poBbix oOpaaosaxejibHbix 

pecypeos). www.intuit.ru/studies/courses (OxKpbixbie HHxepnex-Kypcbi «HHxyHX» no 
xypey «I4H4)opMaxHKa»). 3. www.lms.iite.unesco.org (Oxxpbixbie 3JieicrpOHHbie 
xypcbi «HHTO KDHECKO» no nn^opMauHOHHbiM xexnojiorHHM).

10. http://ru.iite.unesco.org/publications (OxxpbixaH ajieKxpoHHaa 6H6jiHoxeKa «HHTO 
K)HECKO» no HKT b oOpaaoBanHw).

11. www.megabook.ru (Mera3HUHKJione/nn« Kupujuia h Me<j)0flHa, paajtejibi «Hayxa /
12
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MaxeMaTHKa. Kn6epHeTHKa» h «TexHHKa / KownbioTepbi n WHTepHeT»).
12. ww^w. ict. edu. ru (nopxaji «MH4DOpMaunoHHO-KOMMyHMKauHOHHbie xexuojiorHH b 

06pa30BaHHH»).
13. www.digitaledu.ru (CnpasoMHHK o6pa30BaxejtbHbix pecypcos «riopxaji uH(})poBoro 

o6pa30BaHHH»).
14. www.window.edu.ru (E^hhoc okho itocxyna k odpasoBaxejibHbiM pecypcaM 

Pocchhckoh OeziepauHH).
15. www.freeschool.aitlinux.ru (nopxaji CBo6oztHoro nporpaMMHoro oSecneHenn^). 

www.heap.altlinux.org/issues/textbooks (yneCHHKH h nocoGnji no Linux).
16. www.books.altlinux.ru/altlibrary/openoffice (ajieKxpoHnaa KHHra «OpenOffice.org: 

Teopn^i h npaKXHKa»).

/lono.THHxe.ibHbie hctohhhkh

17. Ea3bi aauHbix. Afixopbi: Oy(j)aeB ^MHXpnn 3ztyapjioBHH. MajiaHHe: 11-e H3,x., cxep., 
2017. A^pec — https://e-leaming.tspk-mo.ru/

18. IlpHKJiaztHoe nporpaMMnoe ooecneHenne npotJieccHOHa.ibHOH aeHxe.ibHocxn. 
Afixopbi: Tuxosa Oitbra HropeBna. Ha^aHne: 1-e H3^. Foil Bbinycxa: 2019. Aapec — 
https://e-leaming.tspk-mo.ru/

19. BbiHMCJlMTenbHan reXHHKa/ KoMnexenunn: Ees KOMnexeHUHn/ABxopbi: KejmM 
lOpHH MnxaHJlOBHH
MsAanne: 1-e Tor BbinycKa: 2018/ https://e-leaming.tspk-mo.ru/

20. VCTpOMCTBO M 4)yHKL4MOHMpOBaHMe MHC^OpMaUMOHHOM cncxeMbi/
KoMnexenuHn: Ees KOMnexenuHn/ Afixopbi: Oe/toposa FajiHHa HnKOJiaeBna/ 
HaztaHHe: 1-e H3zt. / Foa Bbinycxa: 2018. https://e-leaming.tspk-mo.ru/ 

21.0praHM3ai4Mn cexeBoro aflMMHMCTpupOBaHMB/ KoMnexcHunn: Ee3 
KOMnexenitHn/ Afixopbi: FpoMOB Ajickcch KDpbeBHH/ H3ztaHne: 1-e H3Zt./ Fozi 
Bbinycxa: 2017. https://e-leaming.tspk-mo.ru/

22,OcHOBbi npoeKTHOM m KOMnbKJxepHOM rpac})MKii/ KoMnexenuHn: Bes
KOMnexenitHn/ ABxopw: MajibimeBa Jlto^MHJia EBrenbeBna / Ma^aHne: 1-e msa. / Fo^ 
BbinycKa: 2017. https://e-leaming.tspk-mo.ru/
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4. KOHTPOJlb H OUEHKA PE3yJIbTATOB OCBOEHHfl 
^MCUMnJIHHbl

PesyjibTarbi oSyneHHfl 
(ocBoeHHbie VMeHHfl, yceoeHHbie 

3HaHHH)

<t>0pvibl H MCTOflbl KOHTpOJIH H OUCHKH 
pesyjibTaroB oSynenHn

3KcnepTHoe Ha6iiK)^eHHe h oueHKa na 
npaKTHHecKHX aanjiTHJix npn BbinojineHHH 
pa6oxbi

HcnojibsoBaTb xexHOJiorHH c6opa,
paaMeiueHHJi, xpaneHHH, HaKonjienHH, 
npeo6pa30BaHH« h nepeziaHH AaHHbix b 
npo^eccHonajibHO opneHTHpoBaHHbix 
HH(])opMaiiHOHHbix CMCxeMax;

HcnojibsoBarb b npo(j)eccHOHajibHOH 
Zie^TeJlbHOCTH paSJIHHHbie BHJIbI 
nporpaMMHoro o6ecneHeHHH, bx.h. 
cneuHajibHoro;

3KcnepxHoe Ha6mo^eHHe h oueHKa Ha 
npaKXHHecKHX 3aH5ixHHx npH BbinonHeHHH 
pa6oxbi

npHMCHSXb KOMHblOXepHbie H 
xeJieKOMMyHHKauHOHHbie cpejicxBa; 3KcnepxHoe Ha6jiio^eHHe h oueHKa Ha 

npaKXHHecKHX aan^xHJix npu BbinojineHHH 
pa6oxbi
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