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1. IIACIIOPT IIPOrPAMMM YHEEHOH
IliicfiopMaTHKa

1.1. 06;iacTb npiiMCHeHiiH nporpa\iMbi
PaSo^an nporpaMMa yneSHOH ^HCUHnjiHHbi EH. 02 Hn^opMaTHKa hbjihctch Hacxbio 

ochobhoh npo(J)eccHOHajibHOH oOpasoBaiejiBHOH nporpaMMti h paapaSoxana b cootbctctbhh c 
OrOC CHO no cneimajibHocTH cpe^Hero npo^eccHonajiBHoro o6pa30BaHHH OaaosoH 
noaroxoBKH 40.02.01 HpaBO u opraHnsaijHfl counajiBHoro oOecneHennH.

PaOoHaa nporpaMMa yHeOnon anciiHnjiHHBi Hn^opMaTHKa mohcct 6bitb ncnojiBSOBana b 
^onojiHHxejiBHOM npo({)eccHOHajiBHOM oSpaaoBanHH (nporpaMMax noBBimeHna KBajin^HKannH 
h nepenoflroxoBKH).

1.2. Mecxo VHeSnoH aiicminaimbi b crpyKType ochobhoh npo^eccHonajiBHOH 
oSpasoBaxejibHOH nporpaMMbi: yneSnaa flHcnnnJiHHa bxo^ht ^ MaxeMaTHHecKHH n oOnmn 
ecxecTBeHHOHayHHBin uhkji.

1.3. IJcjih h sa^aHH yneoHOH aiicmin.uiHbi - TpeGoBamiH k pesyjibTaraM ocbochha 
VHeSHoii ancuiin.iiiHbi:
B pesyjiBTaxe ocbochha yneOnoH ^HcannjiHHBi oSynaioninn aojiacen yMexb:
- HcnojiB30BaxB SasosBie cncxeMHBie nporpaMMHBie npo^yicTBi;
- HcnoJiB30BaTB npHKjia^noe nporpaMMHoe oOecneneHne o6mero HasHaHenna mw o6pa6oxKH
TCKCTOBOH, Xpa^HneCKOH, HHCJIOBOH HH(JopMaiIHH;

B pesyjiBxaxe ocbochhh yneSHOH anciiHnjiHHBi oOynaiomHH ^ojiacen 3Haxb:
- OCHOBHBie nOHflTHfl aBTOMaTH3HpOBaHHOH 06pa60TKH HH(J)OpMaUHH, o6mHH cocxaB H 
cxpyKxypy nepconajiBHBix ajieKTpOHHO-BBiHHCJinxejiBHBix Maumn (3BM) n BBPracjiHTejiBHBix 
chctcm;
- OasoBBie cncxeMHBie nporpaMMHBie npo^yKXBi h naicexBi npHKjia^HBix nporpaMM zijm 
06pa60XKH X6KCXOBOH, Ipa^HHCCKOH, hhcjioboh h xbOjikhkoh HH<J>opMaimH.

06iu,ue KOMnemeHituu.
OK l.IIoHHMaxB cymnocxB h coanajiBHyio shbhhmocxb csoen Oygymen npo^eccnn, npoaBjiaxB 
K H6H yCXOHHHBBIH HHXCpeC.
OK 2. OpraHH30BBiBaxB coOcxBCHHyio aejrxejiBHocxB, BBiOnpaxB xnnoBBie mcxo^bi h cnocoSbi 
BBinOJIHCHHH npO^eCCHOHaJIBHBIX 3a^aH, OneHHBaXB HX 3(J)$eKXHBHOCXB H KaHeCXBO.
OK 3.npHHHMaxB pemeHHfl b cxannapxHBix h Hecxan^apxHBix onxyamnax h hccxh 3a hhx 
OXBCXCXBeHHOCXB.
OK 4.0cymecxBnaxB hohck h ncnojiBsoBaHne HH^opMauHH, hcoOxo^hmoh mm 3$4)eKTHBHOr° 
BBinOJIHCHHA npO^CCCHOHaJIBHBIX 3aHaH, npO(j>eCCHOHaJIBHOrO n JIHHHOCXHOrO paSBHXHfl.
OK 5. BjiaaexB HH(J)OpMauHOHHOH KyjiBxypOH, anajiHSHpOBaxB h oiieHHBatB HH^opMannio c 
HCnOJIBSOBaHHeM HH(J)OpManHOHHO-KOMMyHHKaitHOHHBIX XeXHOJIOFHH.
OK 6. PaSoxaxB b KOJUieKXHBe n KOMan^e, 3(|)$eKXHBHO oSmaxBca c KOJuieraMH, pyKOBOACXBOM, 
noxpeOnxejMMH.
OK 10. HcnojiHflXB BOHHCKyio oSasaHHoexb, b xom hhcjic c npHMeneHHeM nojiyneHHBix 
npO^eCCHOHaJIBHBIX 3HaHHH (flJIB lOHOniefi).

i •

FlpocpeccuoHa/ibHbie KOMnemeHiiuu
I1K 1.5. OcymecxBJMXB $opMHpoBaHHe h xpaneHne acji nojiynaxeiiefi nencHH, nocoOnn h 
Apyrnx conHajiBHBix BBinnax.
HK 2.1. IloaaepJKHBaxB 6a3Bi ^bhhbix nojiynaxejieii neHcnn, nocoOnii, KOMnencannH h 
flpyrax conHajiBHBix BBinnax, a xaKxce ycnyr n jibeox b anxyajiBHOM cocxobhhh.
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1.4. PeKOMeHAyeMoe kojiuhcctbo nacos na ocBoemie nporpaMMbi yneSHOH /mcminjiiiHbi: 
MaKCHMajiBHofl yneSHOH HarpysKH oSynaiomeroca 99 nacoB, b tom hhcjic:
OSflsaxejibHOH ay^HTopnoH yneGHOH narpysKH oSynaiomeroca 66 naca;
CaMOcxoaiejibHOH paSoxsi oSynaiomeroca 33 naca.

i.

i.

i.

i.
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2. CTPYKTYPA H CO^EP^CAHHE YHEEHOH AHCIJHIIJIHHbl

2.2 06i>eM yneGHOH /nicmin.iHHbi 11 biiam yneGHOH pa6oTbi

Bha yneSHOH pa6oTM OObCM H3C0B
MaKCHMa.ibHaa ygeSHan Harpy3Ka (scero) 99
Q6H3aTejibHafl ayjiiTopHaa yne^HaH Harpy3Ka (scero) 66
B TOM HHCJie:
JlaSopaxopHbie pa6oTbi 50
CaMOCTOflTejibHafl paSoTa oSynaiomerocfl (Bcero) 33

HxoroBafl airecTaitHg b j)opMC sanexa hjih flH^^epenijHpoBaHHoro sanera

i.

i.
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2.2. TeMaTHHecKHH njian 11 coAep^Kanne yneGHofi AHCixnnjiHHbi «HH(|)opMaTHKa»

HaHMenoBaHiie pasAejioB h tcm CoAepxcaHHe yneSHoro Marepnajia, JiaSoparopHbie h npaicTHHecKiie
paSoxbi, caMOCTOsrrejibHasi paSora oSyqaiomHxcfl

OSbCM
nacoB

YpOBCHb
OCBOeHHfl

PasAeji 1. IlmfropMamioHHoe oSmecTBo h npaBOBan HH^opMaxiiKa 4
CoAep^caHHe yneSHoro MarepHana:
HH(J)opMaAHa b npaBOBOH cncxeMe. IloHaTHe h crpyiaypa npaBOBOH 
HH(j)opMai]HH. Paajppfflbie cnoco6bi pacnpocTpancHHa npaspBOH HH^opMaimw
CaMOcxoarejibHaa pa6oxa oSynaiomeroca:
ITpopaGoxKa cneiiHajn>HOH jiHxepaxypti no Bonpocy: Mcxoabi npaBOBOH 
HH(|)opMaxHKH: connajibHO-npaBOBoe MOAeJinposaHHe 

2 1

TeMa 1.1. ITpaBOBaa HH^opMaxHKa 
kbk oxpacjib o6meH HH^OpMaXHKH. 2

PaaACJi 2. ABTQMaTiniipoBaHHbie HH(j)opManiioHHbie chctcmm b npaBOBOH c4)epe 4
CoAepacaHne yneSHoro Maxepnajia.
HmftopManHOHHbie npoueccbi h hx bhabl IIoHflXHe HH^opMagHOHHbix chcxcm
CaMOCxoHxejibHaa pa6oxa oSynaiomerocji:
CocxaBJieHHe cpaBHHxejiLHoft xa6jimibi no Bonpocy: «HH(j)opManHa: 
HHAHBHAyajiLHaa, npaBOBaa h o^HnnanbHO-npaBOBaa HH(J)opManHfl» 
CocxaBnenne onopnoro KoncneKxa no xcmc: 
rocyAapcxBeHHQH nojinraKH b HHfropMaimoHHOH c4>epe»

2 1
Tewa 2.1. Pojil HH^opMannoHHbix 

cncxeM b npaBOBofi c^epe.
ABXOMaXHSHpOBaHHUe 

HH^OpManHOHHbie CHCTeMbl.

2

«OcHOBHbie axanti

Pa3ACJi 3. AnnapaxHoe h nporpaMMHoe oSecnegemie IIK. HmfropMauitoHHbie pecypcbi 74
CoAep^caHHe yHe6noro Maxepnajia.
rionaxHe HHxerpnpoBaHHoro naKexa nporpaMM. CocxaB HnxerpHpoBaHHoro 
naKexa Ana o^nca. CnenKfomca onepaiiHOHHbix chcxcm_____________________
CaMOcxoaxeAbnaa pa6oxa oGynaiomerocH:
PaSoxa c yneSnoH, cnennajibHOH nnxepaxypOH no BonpocaM:
ITpHKJiaAHoe nporpaMMHoe oSecneneHne.
CocxaBAenne onopnoro KOHcneKxa no xeMaM: OafiAOBBie MeneA^epti, 
riporpaMMbi-apxHBaxopE.1, Yxhjihxbi.

2 2

TeMaS.l. nporpaMMHoe 
oGecneneHHe HH^opManHOHHbix 

xexHonorHH. CncxeMHoe h 
npHKnaAHoe HO.

2

CoAepxcaHHe yHe6Horo Maxepnajia.
TeKcxoBbiH peAaKxop Word. Co3AaHHe ma6jioHa AOKyMenxa. Cxhjih 
o^opMJieHHa. CnocoSbi cosAanna xa6jmn. Kohobkh. FHnepccbunca. Cnoco6bi
CJIHaHHH

1 2

TeMa 3.2. TexHOAoran o6pa6oxKH 
rpa4)HKH h xeKcxa. 0(J)hc- 

xexHonorHH. JIaSopaxopHbie pa6oxbi:
1. CosAanne rasexHoro cxhjm.
2. OopMarapoBaHHe kojiohok b AQKyMeHxe.

18
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HaiiMeHOBaHiie pasAejioe n tcm Co^epyKaHiie yneSnoro Marepnajia, Jia6opaxopHbie h npaKTHHecKHe 
paGoTbi, caMQCTOHTejibHaa paSoxa oGynaiomiixcg

OSteM
nacoB

YpOBCHb
OCBOeHHH

3. 0(j)opMJieHHe AOKyMeHTOB c noMomtio cthjich.
4. CosAanHe ma6jiOHOB.
5. CosAanHe cjiohchbix xa6jiHii.
6. Hcnojib30BaHHe AejiOBOH rpa<J)HKH b tckctobom AOKyMeHxe.
7. FHnepxeKCxoBbie ccbuikh.
8. npoueaypa cjiHaniw. CosAanHe ochobhofo AOKyMenra
9. npATOTOBKa AOKyMeHxa k neqaiH.__________________________

CaMocxoarejiBHaa pa6oxa oSynaiomeroca:
PaspaSoxaTB rHnepxeKexoBBm AOKyMenx no xcmc AHcnjinjiHHBi
npo^eccHonajiBHoro npo^nna_________________________
CoAep^caHHe yneSHoro MaxepHaiia.
CosAanne npesenxanHH. CosAanne 3(J)(J)eKX0B aHHMaijHH. HacxpofiKa nonasa 
npeaenxanHH. _______________
JIaSopaxopHBie pa6oxBi:

1. CosAanne HHxepaKXHBHofi npesenxanHH
2. HacxpOHKa aHHMauHH h ranepccBuioK
3. BcxaBKa ynpaBjiaioinHx khohok. CopxHpOBmnK cjiafiAOB______________

CaMocxoaxejiBHafl pa6oxa oSynaiomeroca:
CosAanne npesenxauHH no xeMe. 3amnxa jia6opaxopHBix pa6ox______________
CoAepHcanne yHeSnoro MaxepHana.
HaanaHCHHe h ocnoBHBie bosmohchocxh. Bhabi ccbluok: aSconioxHaa, 
oxnocHxejiBHaa, BnemHaa, cMeniaHnaa. HcnoABSOBanne b bbihhcachhhx 
cxaHAapxHBix ^yHKnnn. HcnojiBsoBanne jiornHecKHX (JynKiiHH. Anajms 
AaHHBIX._____________________________
JIaSopaxopHBie pa6oxBi:

1. CosAanne xa6;nm h BBrnoAHenne pacnexoB c noMomBio (j)opMyji
2. CopxnpoBKa AanHBix. HcnojiBSOBanne (^HjTBxpa.
3. PacnexBi b MS Excel. Pa6oxa c ^ynKnnxMH.
4. JloraHecKHe ^Yhicahh. Pemenne 3aAan.
5. AHann3 n o6o6menHe AanHBix b 3JieKxpoHHBix xa6jmnax
6. ABxoMaxHHecKoe noABeAenne o6njnx h npOMexcyxoHHBix hxoxob.
7. CosAanne cboahbix xaSirau
8. JJpnoBasi rpa^HKa._______

4

1 3

4TeMa 3.3. npHHnnnHaiiBHaa cxeMa 
Pa6oxBi c MS PowerPoint.

3

1 2

18TeMa 3.4. 3K0H0MHHecKaa 
HH(J)OpManH5I KaK oSbCKX 

aBxoMaxHHecKOH o6pa6oxKH.
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YpOBCHb
OCBOeHHfl

OSbCM
HaCOB

Coaep>KaHHe yneGHoro Marepnajia, jiaSoparopHbie h npaKTHHecKiie 
paSoxbi, caMQCTOHTejibHaa paSora o6yqaiomHXCfl

HaiiMCHOBaHiie pasAejios h tcm

9. CosjaHHe ajieKxpoHHOH khhfh. HMnopx h 3KcnopT aaHHbix.
6CaMOCTOflxejibHaa pa6oxa oSynaiomerocfl

CosAaHHe TaSjiHU h peineHHe saaan npo(J)eccHOHajibHOH HanpaBneHHoexH 
riocxpoeHHe ^narpaMM h rpa^HKOB no saflannio npenoAaeaxejM 
noflroTOBKa k 3amnxe jia6opaxopHbix pa6ox

22Co,ziep>KaHHe yneSnoro MaxepHajia.
Ba3bi aaHHbix. 3jieMeHTbi 6a3Bi aaHHBix Access.McnojibsoBaHne Access msi 
anajmsa h o6pa6oxKH ^anHBix.

6JIa6opaxopHBie pa6oxbi:
1. CosaaHne h pe,aaKXHpOBaHHe 6a3Bi ^anHBix
2. Cosaanne sanpocoB. OprannsanH^ ^anHBix.
3. Cos^aHHe (})opM n oxnexoB

TeMa 3.5. TexHOJiornji 
HcnojiB30Bamw chctcm 

ynpaBJieHna xpanennH, noHCKa n 
copxnpoBKn HH^opMamra 6CaMocxoflxejiBHaa pa6oxa oSynaiomeroca

Pa6oxa c yneGnoH, cnennanBHOH jinxepaxypon, ajieKXpOHHBiMH pecypcaMH no 
BonpocaM: rionaxHe 06 aBTOMaxnsnpoBaHHOM paSoneM Mecxe», «Bh^bi APM», 
CosjaHne nopT^ojino cxyjenxa.

12Pa3fleJi 4. Bhjbi KQMnbioTepHbix cereil h ocoSchhocth cexesbix HH4)opMauHOHHbix xexHOJiorHH.
1,22Co,nep>KaHHe yneSnoro Maxepnajia

noHarne cexn n ee bosmojkhocth. Knaconjuncanufl cexeBBix xexnojiorHH no 
cnennajinsannH, cnocoGy opraHnsaunn. Fjio6ajiBHBie cexn hx bosmokhocxh. 
Pojib cexn HnTepHex Kax cpejcxsa pacnpocTpaneHHg HH^opMaijHH.

4JIa6opaxopHbie paSoxBi
1. CncxeMa aApecaunn aneKXpOHnon nonxbi
2. IIohck sajaHHon HH^opMaiiHH b HHTepHexe

TeMa 4.1. JIoKaiiBHBie, rjioSajiBHBie 
n oxpacjieBBie cexn. npHHitnnBi 

pa60TBI B HHX
6 2CaMOCxoflxejibHaa pa6oxa oSynaiomeroca

PaSoxa c yneGnon, cnennajibHOH Jinxepaxypon, 3JieKxpoHHBiMH pecypcaMH no 
BonpocaM: FjioSajiBHBie cexn nx bosmo^khocxh, SjieKxpOHHan nonxa, IIohck 
HH<j)opMauHH b HnxepHex

5Pasfleji 5. IiH(j)opMauHOHHafl 6e3onacHOCTb
1,23Coflep^canHe yneSnoro MaxepHana

Kpaxxaa nonB30BaxejiBCKaa Kjiaccn^HKauHfl BHpycOB. noHjrrne xexnojiorHH 
samHXBi HH(})opManHH h yrposBi 6e3onacHQCXH HH(|)opManHH, aKXHBHBie h

TeMa 5.1. BnpycBi h aamnxa ox
HHX
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CoAepHcamie yneGHoro MaTepnajia, jiaGopaxopHwe n npaKTiiHecKne 
paSoTbi, caMocTOirrejibHan paSoxa oSyHaiomHxcg_______________________
naccHBHbie yrposbi. 06napy»ceHHe BHpycHOH nmjjopMaiiHH 6e3 HcnojibsoBaHna 
aHXHBHpyCHbix nporpaMM.

06beM
qacoB

YpOBCHb
0CB06HHH

HaurvieHOBaHHe pasA^JiOB 11 tcm

2CaMOCToaxejibHaa pa6oxa oGynaiomeroca
CocxaBJieHHe onopno-JiorHHecKoro KOHcneicxa no xcmc «KoHnennna 
HH^opMannoHHOH 6e3onacHOCXH PC>»

99Bcero:
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YCJIOBHfl PEAJIH3AIJHH IIPOrPAMMM

3.1. XpeSosaHHH k MHHHMajibHOMy MaxepHajibHO-TexHHHecKOMy o6ecneHeHHio
PeajiHsaijHfl yneSHOH flHCUHnjiHHbi ipeSyer najiHHHa yneSHOH jia6opaxopHH «KoMnbK)TepHOH 
TeXHHKH»
OSopyAOBaHHe yneGHOH jia6opaxopHH: 
nocaaoHHbie Mecxa no KOjranecxBy o6yHaiomnxcji; 
pa6o4ee mccxo npeno^aBaxejw;
MapKepnax ^ocxa;
yHeSno-MexoAHHecKoe oSecneHenne.
TexHHHecKne cpe^cxfia oSynenna:
nepconajibHbie KOMnbioxepbi no KOJinnecxEy oSynaioninxca;
AOKajibHaa KOMnbioxepHaa cexb h moGaabHaa cexb Hnxepnex; 
jnmenaHOHHoe cncxeMnoe h npHKJiaAnoe nporpaMMHoe oSecneneHne; 
jiHAensHOHHoe anxHBHpycHoe nporpaMMHoe oSecneneKHe;
BHAeonpoeKxop.

3.2 Hn^opMaiiHOHHoe oSecneneHHe oSynenufl

OcHoemie ucmoHHUKu:
1. 0y<j>aeB fl.3., Oy^aeB 3.B. Basa AanHbix, HsAanne 11 -e, 2017.
2. KypnJiOBa A.B., Oranecan B.O., Bboa h o6pa6oxKa ah^poboh HH^opMannH 5-e 

H3AaHH6, 2018.
3. XnxoBa O.H., MnxeeBa E.B., MHtJjopManHOHHBie xexHOJioraH b npoiJteccHOHajibHOH 

AeaxeAbHOCxn, 2- H3A-, 2018.
4. OcXpOyX A.B., OcHOBbI HH^OpMaUHOHHBIX XeXHOJIOFHH, 3- H3A-, 2018
5. TmoBa O.H., MnxeeBa E.B. IlpaKXHKyM no npo<J)eccHOHajibHbiM xexHOJioraaM b 

npo(J)eccHOHaiibHOH AeaxejibHocxH, 2019
6. OeAOpoBa F.H., PaapaOoxxa, aAMHHHCxpHpoBaHHe h aanjHxa 6a3 a^hheix, 2-H3A., 2018

JJonojiHumejibHbie ucmonnuKu:
1. IiH(j)opMaxHKa n HH(J)opMaAHOHHaa OesonacHoexb / MHHaeB B.A., OncyH A.n., CKpbma 

C. B. MapoceiiKa, 2018
2. HntjjopMaxHKa: yneSHoe nocoSHe / MepHOCKyxosa H.A.: -M.,nHTEP, 2018

Humepnem-pecypcbi:
1. http://infl .info
2. http://www.lessons-tva.mfo/edu
3. http://www.rusedu.info
4. http://rii.iite.unesco.org/publications
5. www.school-collection.edu.ru
6. www.fcior.edu.ru
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I .

4. KOHTPOJIt H OUEHKA PE3yjIbTATOB OCBOEHHH JJ.HCU.HIIJIHHbl

PesyjibTaxbi oSyneHiia 
(ocBoeHHbie yMCHiiH, 
yCBOCHHbie 3HaHHfl)

OopiMbl II MCTOAbl KOHTpOJlfl H 
oueHKii pesyjibxaTOB oSynenHa

TeKymHH kohtpojib:
- 3amnxa jiaSopaxopHbix pa6ox 
-Samaxa HH^HBiiayaJibHbix aa^aHHii

yMexb:
HcnojiBSOBaxb 6a30Bbie
CHcxeMHbie nporpaMMHbie
npo^yKXbi
Hcnojib30Baxb npHKJia^Hoe 
nporpaMMHoe oSecneHeHHe 
o6mero Haana^eHna ana 
o6pa6oxKH xeKcxoBOH, 
rpa^HHCCKOH, HHCJIOBOH 
HH^OpMaUHH I .

TeKymHH KOHxpojib: 
Onpoc (xecxHpOBaHHe)

3Haxb: 
OCHOBHbie nOHHXHa 
aBXOMaXHSHpOBaHHOH 
o6pa60XKH HH(J)OpMaUHH, 
o6mHH cocxaB h cxpyxxypy 
nepconajibHbix 3BM h 
BbIHHCJIHXeJIbHbIX CHCX6M 
6a30Bbie CHcxeMHbie
nporpaMMHbie npoayxbi h
naKexbi npHKJianHbix 
nporpaMM ana o6pa6oxKH 
HH^)OpMaUHH

A/aanexHxOXOBblH KOHXpOJIb-

i.

i.
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