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1. HACnOPT PAEOHEH IIPOrPAMMBI nPOOECCHOHAJIBHOrO 
MOflYJIH

BbinojineHHe pa6or no npo^eccnn Kacciip

1.1. 06jiacTb npHMeneHHfl paSonen nporpaiviMbi
Pa6oHaK nporpaMMa npo^eccHonajiBHoro MO^yjiH (AaJiee - paGonaa nporpaMMa) 
aBJiaexcH nacTBio GaaoBOH ochobhoh npotJjeccHOHajibHOH oGpaBOBaxejiBHOH npo- 
rpaMMBi cpeAHero npo^eccHonajiBHoro oGpasoBaHHH, paspaGoxaHHOH b cooxecx- 
cxbhh c OFOC no cneqnajiBHOCXH cpe^Hero npo^eccnoHajiBHoro oGpasoBamra 
38.02.01 «3K0H0MHKa h GyxranxepcKnn yHex» (no oxpkcjiaM) (yrjiyGjienHaa no^- 
roxoBKa) b Hacxn ocbochhm BH^a npoffteccHonajiBHOH fleaxejiBnocxn (Bn,H): Bm- 
nojinenne pa6ox no npo^jeccnn Kaccnp n cooxBexcxByiomHX npo^eccnonajiB- 
hbix KOMnexenuKH (HK) (IIK5.1 - I1K 5.6 - GaaoBaa no^roxoBKa, IIK 6.1 - DK 
6.6 - yrjiyGjieHnaa no^roxoBKa jiHHHoexHoro paaBHxna).
IIK 5.1/6.1. PaGoxaxB c nopMaxuBHO-npaBOBBiMH aicxaMH, noiio^cennaMH, hh- 
expyKUHBMH, ApyrHMH pyKOBOflflmHMH MaXOpHaJiaMH H AOKyMenxaMH no BCfle- 
hhk) KaccoBBix onepauHH.
HK 5.2/6.2. OcymecxBJDixB onepaann c ^enexcHBiMH cpe/jcxBaMH, nenHBiMH 6y- 
MaraMH, GjianKaMH exporon oxhcthocth.
HK 5.3/6.3. PaGoxaxB c (JjopMaMH kbccobbix h GanKOBCKnx AOKyMenxoB.
IIK 5.4Z6.4. Ot^opMJiaxB KaccoBBie h GanKOBCKne AOKyMenxBi.
OK 5.5/6.5. Becxn xaccoBBie khhxh, cocxaBjiaxB KaccoByio oxnexnocxB.
HK 5.6/6.6. PaGoxaxB c 3BM, shbxb npaBHJia ee xexnn^ecKOH ^OKyMeHxaqnn. 
npHMepHaa nporpaMMa npo^eccHonajiBnoro MOflyjiH moxccx Gbixb ncnojiBsoBana 
b AonojiHHxejiBHOM npo(j)eccHOHajiBHOM oGpasoBanHH h npo^eccHonajiBHOH noA- 
roxoBKe paGoxHHKOB b aKonoMHKe n ynpaBiiemm npn najTHHHH cpeAnero (hojiho- 
ro) o6n;ero oGpaaoBanna. OnBix paGoxBi ne xpeGyexca.

1.2. Mecxo yHeGnon AHcunnjiHHbi B cxpyKType ochobhoh npo^eccHOHajibHOii 
oGpasoBaxejibHOH nporpaMMe:
nM.05. «BBinojiHeHne paGox no npo^eccnn Kaccnp» cneAnajiBHOCxn cpeA- 
nero npo^eccHonaJiBnoro oGpasoBanna 38.02.01 «3K0H0MHKa n GyxrajixepCKHH 
ynex» (no oxpacji^M) oxhochtcji k cnennajiBHBiM AHCAnnjmHaM.

1.3. H,ejiH h saAaHH npo^eccnoHajibHoro MOAyJiH - xpeGoBaHHH k pesyjibxa- 

xaM ocbochhh npo4>eccHOHajibHoro MOAyJifl:
C acAbio OBjiaAemra yKasanHBiM bhaom npo^eccnonajiBHOH AeaxejiBHOCxn n co- 
oTBexcxByioiAHMH npot^eccHOHajiBHBiMH KOMnexeHAHJiMH oGynaioiUHHCfl B XOAe
ocBoenna npo^eccnonajiBHoro MOAyJiH aoji^ch:

HMexb npaKXHHecKHH onbix:
ocyinecxBjienna h AOKyMeHTHpoBanna xosaHCXBCHHBix onepannH no npnxoAy n



pacxo,ay
flene^cHBix cpe^cTB b Kacce.

yMext:
npHHHMaxL h o^opmjihtb nepBHHHBie ^OKyMeHTBi no kbccobbim onepauHHM; 
COCTaBJlHTB KaccoByio othcthoctb;
npOBep^TB HajiHHHe oSasaxejiBHBix peKBH3nxoB b nepBHHHBix AOKyMenxax no 

Kacce;
npOBOflHXB (JjopMajiBnyio npoBepKy ^OKyMenxoB, nposepKy no cyn^ecxBy, apn(J>- 
MexHHecKyio nposepKy;
npoBOflHTB rpynnnpOBKy nepBHHHBix GyxrajixepCKnx flOKyMenxos no pnpy npn- 

anaKOB;
npOBOflHXB xaKCHpOBKy H KOHXHpOBKy nepBHHHBIX SyXlWrepCKHX AOKyMCHXOB; 
BCCXH KaCCOByK) KHHiy; 
pasGnpaxBca b HOMenKjiaxype ^eji;
npHHHMaxB ynacxne b npOBe^eHnn HHBenxapnsanHH kbccbi;

3Haxb:
HOpMaxHBHO-npaBOBBie bkxbi, nojioxcennji n HHCxpyKijHH no BeAenmo kbccobbix 
onepaunn; o^opMjienne (^opM kbccobbix h SanKOBCKnx AOKyMenxoB; 
o^opMJienne onepaunn c Aene^cHBiMH cpe^cxEaMH, qeHHBiMH 6yMaraMH, GjianKa- 

mh cxporon oxhcthocxh;
oSaaaxejiBHBie peKBnsnxBi b nepBHHHBix AOKyMenxax no Kacce;
(J)OpMajiBHyK) npoBepKy AOKyMenxoB, npoBepKy no cymecxBy, apH<j)MexHHecKyio 
npoBepKy; rpynnnpOBKy nepBHHHBix GyxrajixepCKnx AOKyMenxoB no pJiAy npn- 

snaKOB; ,
TaKcnpOBKy h KOHXHpOBKy nepBHHHBix 6yxrajixepcKHX AOKyMenxoB;
IIpaBHjia BCACHHa KaccoBOH khhxh;
HoMeHKJiaxypy a^ji;
IIpaBHjia npoBeAenna HHBeHxapHaaijHH KaccBi.

1.4. PeKOMCHAyeMoe kojimhcctbo nacoB na ocBoeHHe nporpaMMbi npo^eccn- 

onajibHoro MOAyJifl:
Bcero - 102 naca, b xom hhcjic:
MHHHMajiBHOH yHeSHOH Harpy3KH oSynaioiAerocji - 102 naca, BKJHOHaa: 
oGasaxejiBHOH ayAHxopnoH yneGHOH narpysKH oSynaiomerocK - 66 nacoB; 
yneGHOH npaKXHKH - 36 hbcob.

2. PE3yjII>TATI>I OCBOEHHH IIPOOECCHOHAJIBHOrO MOflYJW

PesyjibxaxoM ocBoenna npo^eccHonajiBHoro MOAyna aBJiaexc^ oBJiaAenne o6y- 
naiomHMHCH bhaom npo^eccHOHajiBHOH ACBxejiBHocxH (BII/l) - BbinojiHenne



paSox no npoc|>ecciiij Kaccup, b tom hhcjic npo^eccHpnajibHbiMH (HK) h oGiiih- 

mh (OK) KOMnexeHiiHaMH:

HaHMCHOBaHHe pesyjibxaxa oGynenufl
PaGoxaTL C HOpMaTHBHO-npaBOBBIMH aKXaMH, nOJlOKeHHBMH, HHCTpyK-nK5.1

HK 6.1 UHHMH, ApyrHMH pyKOBOA^UIHMH MaTCpHaJiaMH H AOKyMCHTaMH no Be- 
aenmo KaccoBbix onepai^nn.____________________________________
OcymecxBJiaxb onepaann c ^chokhkimh cpe^cTBaMH, iienHbiMn Gywa- 
raMH, GjianKaMH exporon oxHexHocxH.____________________________
PaGoxaxb c ^opMaMH KaccoBbix h GanKOBCKHX AoxyMeHTOB.

me 5.2 
me 6.2
me 5.3 
me 6.3

0<})OpMJ15!Tb KaCCOBbie H 6aHKOBCKHe AOKyMeHTbl.me 5.4 
me 6.4

Becxn KaccoByio Knnry, cocxaBjiHXb KaccoByio OTHexHocTb.me 5.5 
me 6.5

PaGoxaxb c 3BM, snaxb npaBHJia ee xexHHnecKOH AOKyMeHTaann.me 5.6 
me 6.6

BbiGnpaxb cnocoGbi pemeHna sa^an npo(J)eccHOHajibHOH AeaxejibHOCTH 
npHMeHHxejibHO k paajiHHHbiM KonxeRcxaM;______________________
OcymecxBJiaxb noncx, anajiHS h HHxepnpexauHK) HH^opMaiinn, neo6-
xojhmoh 4jik BbinojiHemra aa^an npo^eccnoHajibHOH ^exTejibHOCTn;
IlnaHHpoBaTb h peajiH30BbiBaxb coScTBennoe npo^eccHonajibHoe h

OK 1

OK 2

OK 3
jmqHQCTHoe paaBHTHe;
PaSoxaxb b KOitJieKTHBe h b KOMaH/je, 3(^(^eKTHBHO BaanMoaencTBOBaTbOK 4
c KQjuieraMH, pyKOBOflCTBOM, KJiHeHxaMH;
OcymecTBjiaxb ycxHyio n nncbMennyK) KOMMynnKaiimo na rocyaap- 
ctbchhom asbiKC Pocchhckoh Oe^epaqHH c ynexoM ocoGenHoexen co-

OK 5

ijuajibHoro h KyjibxypHoro KonxeKCTa;
ripoaBJiHTb rpaKAancKO-naxpHOTHHecKyio nosni^Hio, ^eMOHCxpHpoBaxb 
ocosnaHHoe noBeAenne na ocnoBe xpa^imHOHHbix oGmenejioBeHecKHX

OK 6

uenHoexen;
Co^eHCTBOBaxb ccxpanenHio oKpyxcaiomeH cpeAbi, pecypcocGepexce-
HHH), 3(f)Ct)eKTHBHO ^eHCTBOBaTb B HpC3BbTHaHHbTX CHTyaiJM^X;________
HcnojibsoBaxb epe^exsa ^hshhcckoh Kyjibxypbi coxpaneHHJi n 
yKpenjiennH s^opoBb^ b npoi^ecce npotJjeccnoHajibHOH fleaxejibHOCTH h 
noAflepxcaHHfl HeoGxoAHMoro ypoBHii (})H3HqecKOH noAroxoBJieHHOCTH;
HcnojibsoBaxb HHt})opMauHOHHbie xexHOJiornH b npot})eccHOHajibHOH

OK 7

OKS

OK 9
fleflxejibHOCTH;
nojibsoBaxbCH npo^eccHonajibHOH AOKyMeHTannen na rocyAapcTBen-OK 10
HOM H HHOCTpaHHOM H3bIKax;
Hcnojib30Baxb snannH no {jmnaHCOBOH rpaMOXHOCXH, njiaHnpoBaxb 
npeflnpnHHMaxejibCKyio fleaxejibHOCTb b npo^eccnonajibHon c(})epe.

OK 11



Co^epsKaHHe oSyneHMsi no npo^eccnonajitHOMy MoayJiio (IIM)

HaHMeHOBaniie 
jtob npo(|>eccHOHajibHO- 
ro Mo^yjiH (IIM), mcjk- 
ztRcnnnjiHHapHbix Kyp- 
COB (MJK)1 H TCM_______
Pasiieji 1. OpraHH3auHa 
najiHHHoro

Co^epacaHHe yMeSnoro waTepnajia, JiaGopaxopHbie paftoTbi 
3aHflTHH, 
ckt)

pasjie- 06b Vpo-
Benb

h npaKTHHecKHe
caMocroHTejTbHaji pa6ora oSynaiomHxcH, KypcoBaa paSora (npo- CM

na- ocBoe-
COB Him

.zieHeacHoro 
o6pameHH« Pocchhckoh 
OeziepauMH______________
MAK.OS.Ol/MflK.O^Ol.
OpraHMsanHa Han HMHoro 
h 6e3HajiHHHoro ^ene^c- 
Horo oGpameHH^ Pocchh- 
ckoh OejjepaqHH

ripaBHJia opraHHsaumi HanHMHoro h 6e3HajiHMHoro ^ene^cHoro o6pameHH^i PO. 
nporHosHpoBaHHe HaiTHMHoro ^ene^cHoro oGopoxa. npaBHJia cocxaBjicHPia h npe^j- 
cxaBJieHHa «OxiieTa o KaccoBBix oGopoxax yMpexc^euHx BaHKa h KpeaHTHBix opra- 
HHsai^HH)). OpraHHsapHJi anajiHsa coctoxhhji HajiHHHoro ^enexcHoro oGopoxa.

22

Tewa 1.1. IIpaBHjia op- 
raini3aiiiiii 
aenexcHoro h 6e3HajiHH- 
hofo oGpamcHim Poc- 
chhckou Oe/iepai|HH

CojepacaHne 2 2,31 npHCM fleHCXCHOH HaJIHHHOCXH yHpeXC^CHHXMH GaHKOB. IIopXflOK 

HajiHHHbix flener. IIoHxxHe jiHMHxa. Bbi^ana achcxchoh

HaJIHHHOrO H CpOKH CAa- 
HaJIHHHOCXH Ha

onpeAejieHHbie acjih. ^OKyMeHxapnx no o^opMjienmo HajiHHHoro Aenexcnoro 
oGpameHHX

HH

IIpaKTHHecKHe sanaTHH________________
PemeHHe npaKxnnecKHx cnxyaitHOHHbix saAan no npneMy n BbiAane achcxchoh 
najingHOCXH________

2 | I IpaKXHHecKoe sanojmeHHe AOKyMeuxaunn

6
1

no QCpopMJieHHK) HajiHHHoro AC-



:*> &

ne^cHoro oGpameHH^
Tewa 1.2. IlporHosHpo- 
Banne HajiHHHoro iie- 
HCJKHoro oGopoxa

Co/iep?KaHHe 2 2,3
OG'bCM, mctohhhkm nocTynjieHHH h HanpaBJieHHH Bbiaan HajiHHHbix aeHer

2 OporHos KaccoBbix oGoporoB no HCTOMHnKaM nocTynJieHHH h nanpaBJieHHH 
Bbi^an aenexcHon HajiHHHOcrn

1

IIpaKTHHecKHe 3aHaxnn 6
1 Penjenne npaKTHHecKHx CHryaiiHOHHbix aa/ian no nporaosHpoBaHHK) Hajinn- 

noro jeneKHoro oGopoxa
2 IIpaKTHHecKoe sanojiHenne ztoKyMeHTaunn no nporHOSHpOBannio HannnHoro 

flene^noro oGopoxa
Tewa 1.3. IlpaBHJia co- 
CTaBJieHHSI H 
npejjcxaBJieHHn «OxMe- 
xa o KaccoBbix oGopo- 
xax ynpoK^CHHa liaiiKa 
H Kpe^HXHMX OpraHH- 
uniifu». OpiaHHiamiii 
auajiHsa 
HajiHHHoro ^ene^KHoro 
oGopoxa

CoaepacaHHe 2 2,3
CyuwocTb h noH^rne anajinaa coctohhh^ najinnHoro n GesnajinMnoro Aenexc- 
Horo oGopoxa. OGbckt anajinsa.

1

2 floKyMenxauHX, ncnojibsyeMax npn anajinse cocxoxhhh HajiHHHoro n Geana- 
jinnHoro ^enexcHoro oGopoxa
OGecnenenHe coxpaHHocxH ^enexcnbix cpe^CTB npn nx xpanennH h xpancnop-3

COCXOflHHfl THpQBKe
ITpaKXHHecKHe aanaxHa 4
1 PemeHHe npaKxnnecKon cnxyanHn h npoBe^enne anajinaa na KOHKpexHOM

npHMepe

Paaaeji 2. Be^enne Kac-
coBbix onepanHH h ycjio- 
bhx paGoxbi c flenexcHon 
najiHHHOcxbio.
M^K.05.02/IVmK.06.02. 44



nopaaoK Be^eHH^ Kacco- 
bmx onepauHH h ycnoBHa 
pa6oTbi c ^eHe5KHOH 
HaJIHHHOCTbK).
Tewa 2.1. OpraHmaiwfl 
KaccoBoii paSoTbi Ha 
npe/mpHHTHH

CoaepHcaHHc 2,32
npaBHjra opraHH3auHH Kaccbi b opraHH3auHH_____________________________
EloH^THe o MaxepHajibHOH OTBeTCTBeHHOCTH Kaccnpa, npasa h oGasaHHocxH 
pa6oxoaaxejia h Kaccupa 

1
2

3 floKyMeHxajibHoe o4)opMJieHHe MaxepHaubHofi oxBexcxBeHHoexH
UpaKTHHecKHe aangTHH 6
1 FIpaKXH^ecKoe saiiaxue no otjjopMJienmo ^oroBopa o MaxepHajibHoid oxbcx- 

cxb en h o cxh

Teivia 2.2. IlopHaoK co- 
eepuieHHfl onepauuii 
HajiHHHbiMH neHbra\in h 
6e3HajiHHHbiMH pacne- 
xaMH

Coaep^gaHHe 2 2,3
1 npaBHJia npneMa, Bbi^ann najTHHHbix ^ener n 0(J)opMJieHHe xaccoBbix ^oxy- 

MeHxos. OonaxHe flene}KHbix ^oKyMeHxoB, nx BHflbi.
Tpe6oBaHH^ k Beflenmo xaccoBOH khhxh h xpaneHne ^ener h ^ene^cnbix jxo-2
KyMenxoB

3 PacnexHO-KaccoBbie onepannn c HHoexpaHHon sajiioxon
4 rbiacTHKOBbie xapxbi h pa6oxa c hhmm

OcnoBHbie xpeSoBanna h peKOMeHAaiinn no oGecnenenico coxpaHnocxn ^e-5
HOKHbix cpe,zicxB h ^eHeacHbix zioKyMCHXOB npH nx xpaneHHH h xpancnopxn- 
pQBKe

IlpaKTHHeCKHe 3aHHTHH $
3 npaKxnnecKaa pa6oxa no o^opMaenmo 6jiaHKOB cxporon oxnexHocxn no xac-

ce



art

2 npaKTH^ecKa^ pa6oTa no o^opMJieHHto 6aHKOBCKHX aokymchtob

3 ripaKTHHecKafl pa6oxa no cocxaBJieHHio oxhcxhocxh h Be^ennio KaccoBon khh-
rn

Tewa 2.3. OpraHHsauHa 
pa6orbi c HeiuiaxexcHOH, 
coMHiirejibHOH a hmc- 
KtllKii IipHillUKH noji- 
jeJTKH
HaJIHHHOCTbK)

Coiiep^KaHHe 2 2,3
1 O npaBHJiax onpe^ejicHn* npHsnaKOB no^JinHHOcxn n njiaxex<HocxH achok- 
 HbTX SHaKOB POCCHHCKOM BaJlK)XbI H ApyrHX MHOCXpaHHBIX FOCyAapCXB

IIpaKTHHeCKHe 3aHflTHH 4
1 FIpaKXHHecKaA pa6oxa no onpeAeAenmo npH3HaKOB noAJiHHnocxn n nAaxexc- 

hocxh AeneACHbix snaKOB
AeHttKHOH

Tewa 2.4. opraHH3auHA
pa60Tb! Ha KOHTpOJlbHO- 
KaCCOBblX
(KKM)

Cojep^KaHHe 4 2,3
1 npaBHJia 3KcnAyaxauHH n nop^AOK paSoxti na KKT

MauiHHax UpaKTHHecKHe sangTHH 10
1 nopAAOK pa6oxbi na KonxpoAbHO-KaccoBbix Mamnnax

Tewa 2.5. PeBH3Hsi iich- 
hoctch h nposepKa op- 
raHH3auHH KaccoBofi 
pa6orbi.
HOCTb 3a HapyuieHHH 
KaCCOBOH AHCllHnJlHHbl

Coaep^aHHe 2 2,3
1 IIOHAXHe peBH3HH KaCCbl H KOHXpOJIb 3a CoOjIIQAeHHeM KaCCOBOH AHCn,HnAHHbI
2 | QxBexcxseHHOcxb 3a coOjnoAeHHe IIopaaKa BeAenna KaccoBbix onepaunn
IIpaKTHHeCKHe 3aHHTHflOTBeTCTBCH- 4
1 IlpaKXHnecKaa pa6oxa no sanojinenmo n npoBeAennio peBHsnn Kaccbi

xapaKxepHcxnKH yposna ocbochha yneOnoro Maxepnajia ncnojibayioxca cjiCAyromne oOosnaHeHPDi:
1 03HaK0MHxeAbHbm (ysHaBaHHe panee nsynenHbix oObexxoB, cbohcxb);
2 penpoAyKXHBHbm (Bbraojinenne AeaxeAbnocxH no oOpasuy, HHCxpyKU,HH hjih no^ pyKOBOACxBOM);
3 npoAyKXHBHbiH (mraniipoBaHHe n caMoexoAxejibHoe BbinojiHenne Aeaxejibnocxn, pemenne npoSjieMHbix sa^an)



/<?

3. yCJIOBHH PEAjra3AUMM nPOMCCHOHAJIBHOrO MOflYJlil

3.1. TpeGoBaHHH k MHHHrvianbHOviy MarepHajibHO-TexHHHecKOMy o6ec-
neneHHK)

PeajiH^auH^ npotjieccHOHajibHoro npe^nojiaraeT HajiHHue yneGHoro
Ka6MHexa «ByxrajiTepci<oro y^exa, HajiorooGnoxceHHa h ay£Hxa»

OSopy^oBaHHe yHeSnoro KaSnHexa h pa6oHHx mccx xaGHHexa:
KOMnnexx SjiaHKOB yHH^HUHpoeaHHbix nepBHHHbix flOKyMenxoB;
KOMnjiexx yHeGno-MexoAMHecKoid AOKyMCHxaijHH; 
cSopHMKM sa^aB, cHxyauHH, xecxoBbix sa^aHHii;
KOMruieKX (JiopM ynexHHX perHCxpoB,
HaJIHHHe KOHXpOJIBHO-KaCCOBOrO o6opyflOBaHH3.
PeajiMsauHfl npo^eccuoHajibHoro MOAyJi^ npe^nojiaraex oSasaxeiibHyio 

yneSHyK) npaxxHKy, Koxopyro peKOMeH^yexcH npoBOflHXb KOHueHTpHpOBaHHO.

3.2. IlH(|)opMamioHHoe oSecnencHHe oSyneHMa
nepeneiib peKOMCHAyeMbix yneSHbix H3/iaiiHH, HaTepHex-pecypcoB, 

AonojiHHTejibnoH jiHTeparypbi
£

OcHQBHaa jiHxepaxypa
1. OeaepajibHbiM sbkoh ox 06 AexaSpa 2011 r. JVe 402 - 03 "O GyxranxepcKOM 

yBexe"
2. n'jiaH cnexoB OyxrajixepCKoro ynexa (J)HHaHCOBO - xos^HCXBeHHOH Aesixejib- 

bocxh opraHHsauHH c wHcxpyKUHeM no npHMeHeHHio. Pocxob h/^;
3. Oe^epajibHbiM 3aK0H ox 3 mona 2009 r. N 103-03 "O ^eaxejibHocxn no 

npHCMy njiaxe^Ken ^naMnecKnx jihu,, ocymecxfijiaeMon nnaxe^cHbiMH aren- 
xaMn" (c HSMeneHHaMH n AonoJineRH^MH)

4. noiiOKenne no se^ei-imo 6yxra;ixepcKoro ynexa h SyxrajixepcKon oxhcxho- 
cxM b PO. VxBep>KAeHo npincasoM MnHncxepcxBa ^HnancoB PO ox 29 
hk)jbi 1998 r. JV2 34h (b ^encxByion^en peflaKiinn)

5. riojio>KeHHe no GyxranxepcKOMy ynexy «ByxrajixepcKaa oxnexHoexb opra- 
HH3aunn» nBY 4\99. YxBepxyaeHO npnKasoM MnnHcxepcxBa (})HHaHCOB PO 
ox 6 hk)jui 1999 r. N2 43h. MnHncxepcxBa (^HHancoB PO ox 09.06.2001 r. 
JV«44h

6. Oe^epajibHbiH saicon ox 22 Man 2003 r. N 54-03 "O npHMeneHHH koh- 
xpojibHo-KaccoBOH xexHHicH npn ocymecxBJiennH najiHHHbix Aenexcnbix 
pacnexoB n (hjih) pacnexoB c ncnoJibaoBanHeM njiaxexcnbix xapx" (c hsmc- 
Henn^iMn n AonojineHHflMn)

7. AjTb6oM noBbix yHM^nuHpoBaHHbix $opM nepBHHHOH ynexHon flOKyMenxa- 
unn, yxBepxcfleHHon FlocxaHOBJicHneM FocKOMCxaxa Pocchh ox 30 OKxaGpa 

1997 r. JN«71a;
8. n'ojiojKeHMe «0 nop^AKe eeAenna xaccoBbix onepan,HH c SanKHoxaMn h mo- 

nexon Bai-ixa Poccnn na xeppnxopnn Pocchhckoh OeAepaunn)) ox
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12.10.201 1 JV2373-n.
9. Ilojio^eHMe «0 npaBHjiax ocymecTBJTeHHa nepeBO^a ^ene^Hbix cpe^CTB)), 

yTBepxcAeHHoe EanKOM Pocchh 19.06.2012 N°3 83-11.
10. YKasaHHa U,E «0 nopMAKe BeAenna KaccoBtix onepauHH kjphahhcckhmh 

jiHuaMM h ynpomeHHOM nop^AKe bcachuh KaccoBBix onepaqHH HHAHBHAy- 
ajiBHbiMM npeAnpnHHMaTejiflMJH» ot 11 Mapxa 2014 r. JSfo3210-y.

11 .Actaxob B.R EyxrajnepCKHH yMex. YHe6Hoe nocoOiie / B.n. Actaxob. - 
Ph/,H, OeHMKC, 2018.

12. Ea6aeB K).A., FlexpoB A.M., MeAbHHKOBa JI.A. EyxranxepcKHH ynex. - M.: 
IlpocrieKi', 2015.

13. BopOHHHa Jl.H. EyxraifxepCKMH ynex: YhcShhk / JI.H. BopOHHHa.-M.: 
Ajib^a - M, HMLl WHOP A - M. 2018.

M.KwcejieBa H.B., FopejiOBa JIM. ^eHexcnbie aKXHBbi h 6yxrajixepcKHH ynex 
onepauHM c a^hokhbimm cpeACXBaMM opraHHsaqHH // MHHOBaqHOHHaji 
nayKa. - 2015 JVol.

1 S.MHCjiaBCKaa H.A. EyxraJixepcKHH ynex: YneGHHK / H.A. MncjiaBCKaa. - 
M.: flauiKOB w K, 2018.

16.MycxeeBa fl.M. AyAMx achokhhx cpeACXB h KOHxpojib aa KaccoBbiMH one- 
paqHBMH // Moaoaoh yMenbiH. - 2014 N28.'V

HonoAHMxejibhaa AHxepaxvpa:
1. ^Kypnajibi: «EyxrajixepcKHH yHex», «FjiaB6yx», «YnpomeHKa».
2. HopMaxwBHbie axxbi aji^ 6yxraJixepa. M., «FAaB6yx».
3. MnxepHex - pecypcbi: KoHcyjibxaHx naioc, Fapanx

3.3. 06mHe ipeooBaumi k opraHmamm oOpaBOBaxe.ibHoro nponecca
06a3axejibHbiM ycaoBHCM b paMKax npot})eccHOHajibHoro MOAyJia «BbinoA- 

HCHwe pa6ox no npo^eccMM Kaccnp» BEJiHexca ocBoenne yneSHOH npaKXHKH aji^ 
nonyneHna nepBHHHbix npoc]jeccHOHajibHbix HaBbiKOB.

3.4. KaApoBoe oGecneneHMe o6pa30BaxejibHoro npouecca

TpeooBaHua k KBa.iM(j)HKau,iin neaarorHHecKHX KaapoB, oOecnemiBa- 
louuix o6yiieHHe no MOKAwcuMnjiHHapHoiviy Kypcy (KypcaM): Hajinnne bhc- 
mero npo^eccHonajibHoro oOpasosaHHa, cooxBexcxByioiqero npo^HJiio MOAyJi^ 
«BbinojiHeHne pa6ox no npotj)eccHH KaccHp» h cneqHajibHocxn «3K0H0MHKa h 
OyxranxepcKHM ynex (no oxpacjiHM)».

TpeooBaHiifl k KBa.iH(|)HKamiH nenarorHHecKHx KaapoB, ocyiuecTB- 
JUIKJUIHX pyKOBOACTBO fipaKTHKOH

IleAaroi'MHecKHM cocxaB: AwnnoMupoBaHHbie cneqnajiHcxbi - npenoAaBa- 
xejin Mex<AMCunnjiHHapHbix KypcoB, a xaxxce o6iqenpO(J)eccHOHajibHbix ahcij,h-



lb
njiHH: «OcHOBbr SyxrajiTepcxoro yMeTa»; «Ay^HT»; «3KOHOMHKa opraHH3au,HH»; 
«HaJioni h Hajioroo6xio>KeHHe»; «MH4)opMauHOHHLie xexHOJiorHH b npo^eccHO- 
HaJIbHOH ACaTejIbHOCTH)).

06H3axejibHaa cxaHCHpoBKa npeno^asaxejieH b npo(J)HJTbHbix opraHnsaanax 
He pexce 1 -ro pasa b 3 rofla.

4. KOHTPOJIb M OltEHKA PE3yjIfcTATOB OCBOEHIM HPOOECCH- 
OHAJIbHOEO MORYJin «BbmOJIHEHHE PABOT DO HPOOECCHH 
KACCMP»

Oopivtbl H
MCTO^bl 

KOHTpOJIfl H 
OUCHKH

OcHOBHbie noKasarejiH 
ouchkh peayjibraTa

PesyjibxaTbi
(OCBOCHHblC

npo(|)eccHoiiajibHbie
KOMnereHUHH)

TeKyiUHH KOH- 
xponb b t|)opMe: 
onpoca; saiuH- 
xbi npaKXHHe- 
ckhx aanaxHH;

Pa6oxaxb c Hopwa- HOpMaxHBHo-npaBOBbie axxbi, nojioxce- 
HHa H HHCXpyKUHH HO Be^SHHIO KaCCO-
bbix onepauHM;
noH^XHe nepBHHHOH SyxrajixepcKOH 
^OKyMeHxauHH;
onpeAeneHMe nepBHHHbix 6yxrajixep- 
CKHX ^.OKyMeHXOB;
o^opMjieHwe (j)opM xaccoBbix h 6aHKOB- 
CKHX ^OKyMeHXOB;

XHBHOIipaBOBbrMH 
axxaMH, noxioxceHH- 
HMM, HHCXpyKUMHMH,
ApyrHMH pyKOBOA^" 
iuhmh MaxepHaxiaMH 
H AOKyMCHXaMM no 
BCASHMIO KaCCOBblX 
onepauHH.

KOHXpOJIbHbIX
pa6ox no xcmbm

MflK.

ocf)opMjieHMe onepauHH c AenexcHbiMH 
cpeACXBaMH, ueHHbiMH GyMaraMH, 
GnaHKaMH cxporoH oxhcxhocxh; 
oGniaxejibHbie peKBHSHXbi b nepBHHHbix 
AOKyweHxax no xacce;
(J)opMajibHyK) npoBepxy AOKyMenxoB, 
npoBepxy no cyin,ecxBy, apn(|)MexHHe- 
cKyjo npOBepKy;
rpynnnpoBKy nepBHHHbix Gyxraxixep- 
ckhx AOKyMenxoB no pa^y npH3HaKOB; 
xaxcHpoBKy n KonxHpoBKy nepBHHHbix 
SyxraxixepcKHX AOKyMenxoB; 
npaBMJia BeAeHHii KaccoBOH khhxh; 
HOMei-ncjiaxypy nen;
npaBHiia npoBeACHHa HHBeHxapnsauHH 
Kaccbi.

OcymecxBjiaxb one-
paUHH C ASHeXCHblMH 
CpCACXBaMH, UCHHbl- 
mh SyMaraMH, GnaH- 
KaMH cxporoH ox-
HCXHOCXH

3anex no yneG- 
hoh npaKXHKe 
3K3aMen no 
Ka)KAOMy Mexc- 
AHCUHmiHHap- 
HOMy xypcy

%

3K3aMen no 
npo^eccHO- 
najibHOMy mo- 
Ayjno

oijiopMJieHHe 4>opM KaccoBbix h Gan-
KOBCKHX AOKyMeHXOB;

PaGoxaxb c (JiopMaMH
KaCCOBblX H GaHKOB-



ft
o^opMuenne onepauHH c AeneHCHBiMH 
cpe^cTBaMH, ueHHbiMH GyMaraMH, 
6jiaHi<aMH cTporoH oTHexHocxH; 
oSasaxejiBHbie peKBHSHXbi b nepBHHHtix 
flOKyivieHxax no xacce;
4)opMaJibHyK) nposepKy flOKyMenxoB, 
npoBepKy no cyiiiecxBy, apn(|)MexHHe- 
CKyto npoBepKy;
rpynnnpoBKy nepBHHHbix Gyxranxep- 
ckhx AOKyMenxoB no p^fly npH3naK0B; 
xaKcnpoBKy n KonxnpoBKy nepBHHHbix 
6yxrajixepcKHx ^OKyMenxoB; 
npaBHJia Be^enH^ KaccoBon khhxh; 
HOMenKJiaxypy acji; 
npaBHJia nposeAenHa HHBeHxapnsauHH 
Kaccbi.

CKHX AOKyMCHXOB

o^opMJienne $opM KaccoBbix h 6aHKOB- 
CKHX AOKyMCHXOB;

0(})opMJiflXb xacco- 
Bbie H 6aHKOBCKHe

$ AOKyMCHXbl
o^opMjieHMe onepaqHH c AeneacnbiMH 
cpe^cxsaMH, qeHHbiMH GyMaraMH, 
GjiaHKaMH cxporon oxhcxhocxh; 
oSHaaxejibHbie peKBH3HXbi b nepBHHHbix 
AOKyMenxax no xacce; 
cjDOpMajibHyK) npoBepKy AOKyMenxoB, 
npoBepxy no cyiqecxBy, apH^MexHne- 
CKyio npoBepxy;
rpynnHpoBKy nepBHHHbix 6yxrajixep- 
CKHX AOKyMCHXOB no pHAy npH3HaKOB; 
xaKCHpOBKy H KOHXHpOBKy nepBHHHbIX 
6yxraJixepcKHX AOKyMenxoB;

npaBHJia BeAenHx xaccoBOH khhxh;
HOMeHKJiaxypy acji; 

npaBHJia npoBeACHHA HHBenxapHaaqHH 
xaccbi.

Bccxh Kaccosyio
KHHry, cocxaBjiaxb 
Kaccosyio oxhct-
HOCXb

%

Pa6oxaxb c 3BM, 
3naxb npaBHJia ee 
XeXHHHeCKOH Aoxy- 
MeHxaqHM

xeopexnnecKHe h npaKXHnecKHe HaBbiKH 
pa6oxbi c 3BM;
npaBHJia paSoxbi c xexHHnecKOH Aoxy- 
MeHxauHeM _______________

OopMbl H MexOABI KOHXpOJUl H OUCHKH pe3yJIbXaXOB oSyHCHHH AOJIXCHbl 
no3BOJi«xb npOBepjrxb y oSynaioiAMXCK ne xonbKO ct^opMHpoBanHbie npot^eccHO-



- ** *

Ilf
HajibHbie KOMnereHUMH, ho h pasBHTb o6inne KOMneTeHUMH, oSecne^HBaiomMe hx 
yMeHHH.

PesyjibTarbi (ocbo- 
enHbie npoc|)eccHO- 
najibHbie KOMiie-

OcHOBHbie noKinaTe.in ouenKii pe- 
ayjibTara

OopMbI H MCTO- 
4bl KOHTpOJlfl H 
OUtHKH

tchiihh)
OoHHMaTb CyillHOCTb ^eMOHcxpauH^ HHxepeca k Sy^ymen 

npo^eccHM
HHTepnpexauH^ 
pesyjibxaxoB 
HaSnro^eHHH 3a
AesfxejibHocxbio 
oSy^aiomeroca b 
npouecce
OCBOeHHB
oGpasoBaxejibHOH
nporpaMMbi

h couHajibHyio 3Ha- 
HHMoexb CBoefi 6y- 
AymeH npo^eccHH, 
nposBJiHXb k nefi 
yCXOHMHBblH MHXepeC
OpraHH30BbiBaxb 
coGcxsennyK) agb- 
XeJlbHOCXb, Bbl6H-

Bbi6op h npHMeneHHe Mexoflos h cno- 
co6ob pemei-iKB npo^eccHonajibHbix 

b oGjibcxh KaccoBbix BCAeHHB 
KaccoBbix onepaquH; 
oueaKa a^M^eKXHBHOcxH h Kanecxsa 
BbinonHeHMfl saAan

paxb XMnoBbie Mexo- 
Abi m cnoco6bi Bbi- 
nojiHCHHB npoc))ec- 
CHOHajibHbix sa^aB, 
oqeHHBaxb mx 3c|> 
4)eKXHBHOCTb h xa- 
HeCXBO

%

Pemaxb npo6jieMbi, 
OUCHHBaXb pHCKH M 
npHHHMaxb pemeHHB 
b HecxaHAapxHbix 
CHxyauMflx.

peiijeHHe cxaHAapxHbix h necxaHAapx- 
Hbix npo^eccHOHajibHbix sa^an b 06- 
jiacxH BeAeHHB KaccoBbix onepaAHHS'

OcymecxBJiBXb no- 
MCK H

OCjx^eKXHBHblH HOHCK Heo6xOAHMOH 
HH(})OpMaUHH;
McnojibsoBaHHe pasjiHHHbix hcxomhh- 
KOB HH^OpMaUHH, BKJIIOHaB SJICKXpOH- 
Hbie

Hcnojib30BaHHe
HH^OpMaUHH,
Heo6xO£HMOH RSIS.
3^(jieKXHBH0r0
BblHOJlHeHMB
npot^eccHOHaJibHbix
sa^aB,
npo^eccwoHajibHoro
M JIHBHOCXHOrO p33- 
BMXHfl
Hcnojib30Baxb hh- 
(|)OpMaU,HOHHO-

pa6oxa c KOMribtoxepoM, ncnojibsoBa- 
hhc cneunajibHbix nporpaMM________



KOMMyHHKaUHOHHbie 
TeXHOJIOrHH co-
BepmeHCTBoeaHHfl
npotJjeccHOHajibHOH
Ae^TCJIbHOCTH
PaSoxaTb b KOJineK- BaaMMOAewcTBHe c oGynaiomHMHC^ h 

npenoAaBareiiflMH b xo^e oSyncHH^thbc h KOMawAe, 
oGecneHHBaib cnjio- 
Henne, 3(|)cj)eKTHBHO 
oGmarbcn c KOJixie-
raMH, pyKOBOACTBOM, 
noTpe6HTejiflMH
CxaBuxb ueiiH, ana- CaMoanajiHS h KoppeKUHH pesynbTaxoB 

coGcTBewHOH paGoxbijiHSMpOBaxb agh- 
XeJlbHOCTb hoahh- 
HeHHblXj 0praHM30- 
BblBarb H KOHTpOJlH- 
poBaxb hx pa6oxy c 
TlpHHHTHeM Mep ox- 
BeXCTBeHHOCXH 3a
pesyjibxaxbi Bbinoji- 
HCHM^ SaAaHMM
CaMoexoHxejibHo OpraHH3aunfl caMOCxoaxejibHbix saHH- 

XHH npH H3yHeHMH npOtJjeCCHOHaJlbHO- 
ro MOAy^

onpeASJTHXb 3aAaHH 
npotjjeccHOHajibHoro 
pa3BHXHil, saaHMaxb- 
ch caMOoGpasoBaHH- 
cm, nocxo^HHO naa*
HHpoBaxb noBbiiiie- 
HHC KBaJlH({)HKaUHH

KsyneHMe m aHaana HHHOBau,HH b 06- 
jiacTM BeAeHHfl KaccoBbix onepauHH

Bbrrb roxoBbiM i<
CMene xexHoaornH b

npo^eccHOHaabHOH
AeflxejibHOCTrM
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